UBND QUAN LONG BIEN
TRUONG TH PO THI SAI PONG

BANG THEO DOI THOI GIAN LAM VIEC
CUA PHO HIEU TRUONG
Tuin 1( T2 ngay 03/9/2018 dén ngay 08/9/2018)

Ho va tén: Ha Thi Diéu Thuy
Nhiém vu dugc phéan cong: Phé Hiéu trudng Phu trach: nhém GV chuyén ( MT, AN,
TD); co s& vat chit; Cong tac Doi, Poan thé, HDTT, HDNGCK, CLB; Céng tc bén tru,

cong tac DV, Cong tac HSSV; Thong tin bao cédo

Thir, ngay

BUOI SANG

BUOI CHIEU

TU PANH
GIA

Hai
03/9/2018

NGHI BU LE QUOC KHANH 2/9

Ba
04/9/2018

- 7h45-8h30: Tong duyét nghi
1& chao co, don HS 16p 1 toan
truong

- 8h45h-9h30: Tong duyét VN

- Chi dao phat DSHS CLB cuéi
gio, thir Bay vé cac 16p

- 9h30: Hop HDSP

- Chi dao T6 dich vy hoan thién
CSVC, téng VS cho khai giang
- TONG HQP HO SO KSK GV
- Chi dao BP BV ting cuong
cong tac dam bao an ninh ngay
khai giang

- 14h00: Ra soat cac ndi dung
chuong trinh KG, lam viéc véi
nhém GV t6 chitc CT chét ND
KB (Oanh, Mo, chi doan)
-15h: Chi dao hoan thién
CSVC t6 chire L2 khai giang
(Trang tri, &m thanh loa dai,
trang phuc,dao cu, dd dung,
qua tdng, san khAu, ban ghé,
buc.....)

- Duyét KHBD, LBG t6 BM;
thu CT day hoc cua GV CLB
cubi gio, thir bay

Tu
05/9/2018

- 7h00: Kiém tra cac diu kién
td chire KG

- 7h30-8h30: TH chic L& khai
giang

- 9h00-11h: Chi dao hoan thanh
CSVC sau khai giang

- Téng hop BC giao VP

- 14h: Ra soat cac ndi dung to
chtitc CLB GDTC, CLB cubi
gio, CLB thir bay

- 15h: Hoan thanh cac quy
trinh phéi hop nhiém vu t6
chirc Béan tra cho HS dau nim




Néam - 7h00: Kiém tra né n@%p hoc tap, | - 13h45: Chi dao GV TPT,
06/9/2018 | nén nép an ban tra budi hoc dau | GVCN, GV phu ttrach HS
tién thapl gia GDTC khoi 3,4,5
_|budidau 7
- 9h00: Ra soat cac ndi dung 16 | - 14h00: Kiém tra cong tac to
chuc CLB \cuéi gio, GDTC, | chirc CLB GDTC tai
hoan thién ho so chi dao TTVHTT&TT quan LB
Qam - 8h00: Chi dao NV'Y té , TPT, |- Phdi hop chi dao GV TPT,
07/9/2018 NVVS téng VS, cép nhét cac GVCN, GV phy trach HS |
ndi dung phong chéng SXH tham gia CLB cudi gi¢ khoi
- Kiém tra né nép chuyén mén | 1,2,3 budi dau tién
dau nam (16h00-16h35)
Bay - 8h00: Tryc CLB thir 7 hoc
08/9/2018 budi dau tién
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